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To review your health service’s OSR submission in the Data Portal, as a Submission Reviewer:Review your OSR Submission (Submission Reviewer) 

Open the Data Portal through Health Data Portal.
Log in using the information provided in the Registering for and Logging in to the Health Data Portal QRG.
The Data Portal home screen will display with the Reporting Dashboard open.
[image: picture of the Data Portal home screen, showing the Reporting Dashboard]
[image: PMKeyS_icon_alert] To be eligible for review, the submission’s status will need to be Submission Ready for Review. 
To open your OSR form, hover your mouse pointer to the right of the OSR reporting round text in the Reporting Dashboard and select [image: ].
[image: PMKeyS_icon_alert] If you need to change the Title or Description of the submission or switch it to a Trial Submission, you can do so in the Data Asset Details screen by selecting [image: ] next to [image: ] and then selecting Open Data Asset.
The OSR form will display. 
[image: picture of the OSR form]
Any sections that still have data validation flags to be addressed will display a [image: ] on the corresponding tab. If a section has a data validation flag that has been responded to by your Submission Uploader or a new internal comment entered by your Submission Uploader, it will show a [image: ] on the corresponding tab.
Review the values in each section and update them as needed.
To add a comment about any changes you have made to the values or asking the Submission Uploader to amend the values, hover your mouse pointer to the right of the applicable data validation flag title in the Notifications Tray, and select [image: ] next to the most recent comment. 
[image: ] If the Notifications Tray doesn’t display, select [image: Open Notification tray - some comments require action] or [image: Open Notification tray - some comments require action] at the top of the form to open it so you can address the data validation issues/read the comments that display. 
Select [image: Title: drop down arrow] in the Reason field that displays and select the reason you are adding a comment from the drop-down list.
Enter your comment in the Additional Information field.
To save the comment, select [image: ].
Repeat this process for any other values in the form that need to be changed.
Your comment has been added and can be viewed by anyone accessing your OSR submission.
[image: PMKeyS_icon_alert] If you wish to add an internal comment explaining the changes you have made, select [image: ] at the top of the Notifications Tray, and add the details.
To exit the OSR form and return to the Data Portal home screen, scroll to the bottom of the form, and select [image: ].
The Data Portal home screen will again display with the Reporting Dashboard open.
Before progressing your OSR submission through the submission workflow, answer either Yes or No to the data sharing consent questions that display under Data Sharing if the questions have not already been answered.
To save the changes, select [image: ].

To progress your OSR submission through the submission workflow, select [image: ] for the applicable submission.
The Change Data Asset Status dialog box will display.
[image: ]
In the Action field, select [image: ] and select the appropriate action.
The available actions are:
Request Approval – Select this action to send your OSR submission to your CEO or their representative for approval.
Approve for Submission – Select this action if you are the health service’s CEO, or nominated representative, and are approving the submission as well as reviewing it.
Request Interim Processing – Select this action to send your submission to the AIHW for review prior to it going to your CEO or their representative for approval. This process is known as Interim Processing.
Revision Required – Select this action to return your OSR submission to your Submission Uploader for amendment.
In the Comment field, enter any comments about the action being performed on the submission. 
One of the following buttons can now be selected when submitting your OSR, depending on the action you have selected:
To send your OSR submission to your CEO or their representative for approval, select  [image: ]. See the Approve your OSR Submission (Submission Approver) QRG for the next step in the process.
To approve your OSR submission and send it directly to the AIHW for processing, select [image: ]. See the Process an OSR Submission QRG for the next step in the process.
To send your OSR submission to the AIHW for review prior to sending it to your CEO or their representative for approval, select [image: ]. See the Interim Processing of an OSR Submission QRG for the next step in the process. Review your OSR Submission (Submission Reviewer) 

To send your OSR submission back to your Submission Uploader for amendment, select [image: ]. See the Amend your OSR Submission (Submission Uploader) QRG for the next step in the process.
Your OSR submission has now been reviewed and either sent on to your CEO or their delegate for approval or sent back to your Submission Uploader for revision. 
Page 2 of 2

image3.png




image4.png




image5.png
New -l < Ropors S Rep )
wevoneue Hose 08| ALDURYWODONGA ABGRIGINAL HEALTI SRVCE NCORPORATID
30/0cr/2023 70 31/Dec/2023 | OSR - ALBURY WODONGA ABORIGINAL HEALTH SERVICE INCO... (=]

< Submission Data

SaoAwA™  Organisation Profile

Organisation e

ALBURY WODONGA ABORIGINAL HEALTH SERVICE INCORPORATED.

Physical Location © 5 Updste Adaress

oo [ e e

tenoy

New Soutn Wates
rccreditation ©
[oes your cganisation v curtent il RACGP sangaros acrestaton? v @
ocsyour cganisatn hav curetorgasational accrestaton (QICISOACHSINSQHS Standards)? v @ne
ooesyour cganisanon nave any cer retvan: acreatatons? s @no




image6.png




image7.png




image8.png




image9.png




image10.png




image11.jpeg




image12.png




image13.png




image14.png
+ New




image15.png
< Close




image16.png




image17.png
© Submission Ready For Review




image18.png
je Data Asset Status

Status Submission Ready For Review.
Actioniy | — Please Select an Action —
Comment

500 characters remaining

Cancel





image19.png




image20.png
Request Approval




image21.png
Approve for Submission




image22.png
Request Interim Processing




image23.png
Revision Required




image1.png
NG ENVIRONME

Reporting Dashboard

OSR | 1 May 2022 Reporting Round
© D Sumesn | ¢ U Comments

(75 Bita Sharing.

nKPI| 1 May 2022 Reporting Round
[T © s s o e | = s comments 5

~ Data Sharing

10 you sre 1 shar your nsed processed kP 6t (s ot snd

prvious oporing piode) it Abrgia Heah and Meda Rosaarcn Conctof ® Y65 Mo
S AHRHIRC) b the s of polcy develomsn, e nd uveny

esdhack andsuppont o ognsetons?

0y gre 0 shar ou e rocesse KO e s curntsnd . -
s rsporing prods) i Natoral AbdgalCommunty Conlid Hasth © Y%
Organication (NACCHO) o a peposs o plcydeslopman rssachand

OSR Reporig Round
‘Stas:Open
St Dok B5eg2022
EndDae 31Mtay2022

St Dot 35ey2022
EndDae iMvay2022

HCP Repting Round
St Open
St Dat: B3Mey2022
EndDae Sy 2022




image2.png




image24.jpg
Australian Government

Department of Health
and Aged Care




image25.jpeg
Australian Government
Department of Health





