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Attach a Supporting Document to your IAHP PHC AWP
Submit a Data Asset 
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As part of the submission of your IAHP PHC Activity Work Plan (AWP) to your DSS Funding Agreement Manager (FAM) through the Health Data Portal, you may have some additional, supporting documentation that you would like to include as part of your submission, such as your budget or your assets register. You can easily attach this documentation to your AWP in the Data Portal.
To attach a document to your IAHP PHC AWP:
[image: picture of the Reporting Dashboard with the More options button highlighted]
On the Data Portal home screen, in your Reporting Dashboard, hover your mouse pointer to the right of the Activity Work Plan reporting round text and select [image: More options] and then select Open Data Asset.
The Data Asset Details screen will display.
[image: picture of the Data Asset Details screen]
Put the screen into edit mode by selecting [image: Edit Data Asset] in the top right-hand corner of the screen.
To upload your supporting document(s), scroll to the bottom of the screen and select [image: ]. 
The Upload Files dialog box will display.
Select [image: ].
The Windows dialog box will display.
Locate the document you wish to upload to the data asset.
Select the file and then select [image: ].
The Data Assets Details screen will display, and the selected document will now appear in the Files section of the Data Asset Details screen. 
[image: picture of the Files section with the attached document highlighted]
If needed, you can enter some information into the Description field explaining to your DSS FAM which section(s) of your IAHP PHC AWP the attached document refers to.
[image: PMKeyS_icon_alert] If you have uploaded the incorrect document and need to remove it, simply select [image: Delete] from the Actions column of the Files section.
Repeat steps 3 to 6 for any other documents you need to attach.
To save the upload of your document(s), select [image: Save] at the bottom of the screen.
To return to the Data Portal home screen, select [image: Home].
[image: PMKeyS_icon_alert] Once you have attached your supporting documentation to your IAHP PHC AWP. you should inform your DSS FAM that you have done so, so they know to look out for this documentation when reviewing your AWP.

image3.png
HCP | No Upcoming Reporting Round

Performance Report | No Upcoming Reporting Round

Activity Work Plan | 5 May 2023 Reporting Round

| © o suomsson

- ata Sharing

Dy gy sk you e processd AP s chuds carnt and
v egrio pods) with Natora AbagslCommundt Contab Hest
rganisaton (ACCHO) o o peposs ofply derlopment rssachsnd
ey ek g supe o cgentons”

1 you a1 1 share your naed procesead ANP st s curentsnd
v opring piode] it VitranAbrign Community Contdad et
Orgarisaon UACCHO) o pispoe f oy deveepne,esarch s
summry esdack ndsupporocgensatons?





image4.png




image5.png
Inorotmous Heauri - Acrnry.. | Vicorn Aooriinal HesthSerce o Ogersts o

03/Mav/2023 vo 31Mnvr2023 | Activity Work Plan - Victorian Aboriginal Health Service Co.. ‘ [ Open Activity WorkPlan Form | #* | €©)

Asset Details L el et T
e Aty Vook Pl VioanAborgos Heoln S CoOprt - 2020531
Descrpten

Suanoumn

Vitotan gt e Sei Co et L1t

For [rr— N
Subraer ey Wk P .
P

Reporing Roun Repring s oshty2nzs o 1m0z N
- e —

oata enoa S e

Furge e

Data Sharing

D0y 57 1 s your s APt (o coran snd i poringpaiod) v oot - Om

Aol Cononty Cortche Heoh s (VAGCHO) o h uspes o pokc developmen esaic nd

R e s ——

D0y a1 1 shore foue e s ANt Gkt ot i e o) il Viaran - Om

Aorighal Conmnty Contold Heah Organsaton (VACCHO) e paps fpolcy doslpmetrseachsnd
sumany foocback and suppart 10 orgrisatons?




image6.png




image7.png
& Add File




image8.png
+ Choose File(s)





image9.png




image10.png
Files

) MANUAL Vit Abrgnai ol Sovics Co (2 | S1ley2023 1506 w
Oprata Lid - 2020531100632 i @
Py &
®
=
B
ey T W
12K (ool o) 8
®
Rl
Comments





image11.png




image12.png




image13.png




image14.png




image1.jpg
Australian Government

Department of Health
and Aged Care




image2.jpeg
Australian Government
Department of Health





